MMHOBPHAYKH POCCHH

§

®enepajbHOE TOCYIAPCTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE YUPeKICHHE
BbICIIEr0 00Pa30BaAHUA
«Poccuiickuil rocyJapcTBeHHbIN T'YMAHUTAPHBIA YHHBEPCHUTET»
(PI'AOY BO «PI'TY»)

UCTOPUKO-APXUBHBIM UHCTUTYT

daxkyJabTeT apXUBOBeIEHUS U IOKYMEHTOBeIeHUs

Kadeapa nokymeHnToBeneHus, ayIHOBU3YATbHBIX M HAYYHO-TEXHHYECKHX APXHBOB

HUD®POBAS TPAHCO®OPMALUA JOKYMEHTUPOBAHHbBIX COEP
JEATEJBHOCTHU OPTAHW3AIIMI

PABOYAS [TPOTPAMMA JJUCHUITJIMHBI

46.03.02 JIokyMEeHTOBEICHHE M apXHUBOBEICHHUE

Koo u naumenosanue nanpaeienus n0020mo6Ku/CneyuaIbHOCmu

HNHbopManmoHHO-T0KYMEHTAIIMOHHOE 00eCIICUEeHUE YIIPABICHHMS

Haumenosanue nanpasnennocmu (npogunsa)/ cneyuanuzayuu

YpoBeHb BhICIIET0 00pa3oBaHus: Oaxaiaspuam

dopma OOyUCHHS: OUHAsA, OUHO-3A0UHAS, 3A0UHAS

PIIJI amantupoBaHa Iuis UL
C OrPaHUYCHHBIMHU BO3MOKHOCTAMHU
310POBbSl U UHBAJIUOB

Mocksa 2025
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1 TIlosicHUTEJBLHAA 3aNMUCKA

1.1 Ileap v 33024 JTUCHUTNIMHBI
Lenb AMCUMIUIMHBI — 03HAKOMUTH 00y4Yaromerocs ¢ udpoBoit Tpanchopmarueit
JOKYMEHTHPOBAHHBIX c(hep AeATeITbHOCTH OpraHn3aIiid.
3aa4u TUCHUIUINHG!
- O3HAKOMHTH OOYYAIOIIErocsi C MOHATHEM «IH(ppoBas TpaHCHOpMAIMS» B KOHTEKCTE
peanu3anuu 3ana4 HanmonansHo# nporpammsel «ludpoBas S5KOHOMHUKaA» U BXOJSIIUX B €€
COCTaB (peiepaNbHBIX IPOEKTOB ;
- copmupoBaTh y OOyyarOmMXCs 3HAHHUS O TEXHOJOTMYECKOM M OpraHU3alMOHHOM
CONPOBOXKJICHUU IH(PPOBOH TpaHCHOPMAIIMHM JTOKYMEHTHPOBAHHBIX c(ep MesTeIbHOCTH
OpraHu3aINH;
- chopMHpOBaTH Y 00YHAIOMIMXCS YMEHUS B 00JIaCTH TEXHOJIIOTHYECKOTO ¥ OPTaHN3AI[HOHHOTO
COIIPOBOXKICHUS IM(PPOBOH TpaHchHOpMaAIMM JTOKYMEHTUPOBAHHBIX cCdep IesATeTbHOCTH

OpraHu3aIH.

1.2 IlepevyeHb NIaHMPYyeEMBbIX Pe3yJIbTATOB 00yYeHUs M0 AUCHUILIHHE,
COOTHECEHHBbIX C MHAMKATOPAMM /IOCTHKEHUSI KOMIIETeH M i

Kommerennus
(K01 1 HANMEHOBAHHE)

NHaukaTopbl KOMIEeTeHUHH
(KOJ 1 HAMMEHOBAHME)

Pe3yabTaTnl 00yyeHus

ITK-2. Cnocoben
OpraHU30BaTh U OCYIIECTBIISATH
JOKYMEHTAI[HOHHOE
obecrieueHre ynpasJeHus B
OpTaHU3aLHAX PA3IUYHBIX
OpraHU3alHOHHO-TIPABOBBIX
thopM 1 hopM COOCTBEHHOCTH,
rOCYIapCTBCHHBIX OpraHax
OpraHax MeCTHOTO
CaMOyIIpaBICHUS

IIK -2.1

IIpumensier TeopeTudeckre 3HAHUS B
cepe TOKyMEHTAIIMOHHOTO 00eCIIeYeH s
YIPaBJICHUS B IPaKTUUECKON
JIeSITENbHOCTH

3nams: meopemuueckue 0CHOGbL
OOKYMEHMAYUOHHO20 0becneyenus
ynpaenenus

Ymems: npumensmo meopemuueckue 3Hanus
npu opeanusayuy OOKyMeHmMayuoHHO20
obecneueHust ynpasieHus

Braoemwv: memoodonozuet
OOKYMEHMAYUOHHO20 0Decneyerus
ynpasieHus

[TK-2.2. Opranusyer
JOKYMEHTAIIHOHHOE 00ecIIeueHue
YIIPaBJICHUS B OPraHU3AIMAX Pa3IHYHBIX
OpraHU3aIMOHHO-TIPABOBHIX (OpM 1
(hopM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX
OpraHax u opraHax MECTHOTO
CaMOyIIPaBICHUS

3uams: ocobennocmu nocmanoexu
O00KYMEHMAYUuoHHo20 obecneyenus
VNPAGIEHUs 8 OP2AHUZAYUSAX PAZTUYHBIX
OpPeAHU3AYUOHHO-NPABOBLIX POPM U opMm
cobcmeeHHOCmU, 20CY0aPCMBEHHBIX OP2AHAX
U OP2aHAX MECMHO20 CAMOYNPABIEHUS.
Ymemsw: opeanuzoeams dokymenmayuonnoe
obecneueHue 8 OP2AHUZAYUAX PAZTUYHBIX
OP2aHU3AYUOHHO-NPABOBLIX POpM U opm
cobcmeeHHOCMU, 20CY0APCMBEHHBIX OP2aAHAX
U Op2aHax MecmHO20 CamMoynpaeIeHus
ynpaenenus

Bradems: nagvikamu cosepuiencmeosanus
cucmemvl OOKYMEHMAYUOHHO20 0OecnedeHus.
VIpAasieHUs.

[IK -2.3. Bemonusier paboty no
JIOKyMEHTAIIMOHHOMY 00eCTIeueHUI0
YIPaBICHYECKHUX MPOIECCOB B
OpraHu3anuax pasjindHbIX
OpraHU3alOHHO-TIPABOBBIX (GOPM U
(hopM COOCTBEHHOCTH, TOCYTapCTBEHHBIX
OpraHax M opraHax MeCTHOTO
CaMOYIIPaBIICHUS

3uamoe: cocmag gynxyuii cyoco
OOKYMEHMAYUOHHO20 06echeyeHus,
YIpaeneHus.

Ymems.: ocywecmenamo pabomy no
OOKYMEHMAYUOHHOMY 06eCneyenuo
VIPABLEHYeCKUX NPOYeccos

Bradems: nasvikamu OOKyMeHMuposanus
VIPABIEHYeCKUX npoyeccos u pabomol
O00KyMeHnmayuetl 8 OpeaHU3aAYUAX PA3NUIHBIX
0p2aHU3AYUOHHO-NPABOSBIX POPM U POpM
cobcmeenHocmu, 20cyOapCmeeHHbIX Op2anax
U OP2AHAX MECMHO20 CAMOYRPAGNEHUS]




I1K-10 Cnocoben
OCYIIECTBIISTH
OpTaHHU3aIIOHHOE U
METOJIMYECKOE COITPOBOXKICHNE
rdpoBoit TpaHchopMaun
JOKYMEHTHPOBaHHBIX cep
JesSTeIbHOCTH OpraHu3aluH

I1K-10.1. Pa3pabaTsIBaeT J0KaIbHbIE
HOPMaTHBHBIE aKThI 1 METOJIUUECKHE
JTOKYMEHTEHI IT0 00eCTICUCHHIO ITUBPOBOT
TpaHchopMaIMK JOKYMEHTHPOBAHHBIX
cdep AeATeNBHOCTH OpraHu3aui

3HAaTh: COCTaB JIOKAJIbHBIX HOPMAaTHUBHBIX
AKTOB, PETYJIMPYIOIINX TPUMEHEHHE

1 dpoBeIX TexHONOTHI B chepe JJOY
YMers: pa3pabaThIBaTh JIOKAIbHBIE
HOPMAaTHBHBIE AKTHI, PETYIUPYIOIIIE
NpUMEHEHHE TU(POBBIX TEXHOJIOTHH B
cgepe 10Y

BirageTs: HaBBIKAMY NOBBIILICHUS

3¢ HEKTHBHOCTH ACATEIEHOCTH Ha OCHOBE
NPUMEHEHHNS JIOKAJIbHBIX HOPMAaTHBHBIX
AKTOB, PETYJIUPYIOIIUX HU(PPOBYIO
TpaHchopMalnIo TOKYMEHTHPOBAHHBIX
cep AesATeNIbHOCTH OpraHU3aluu

ITK-10.2 Pa3pabatbiBaeT CTpaTeruio u
KJIFOUeBble NoKazaTean 3G dexTHBHOCTH
IpoLeCCcOB LU(POBOI TpaHChHOpMaLH
JIOKyMEHTHPOBAaHHBIX cep
JIeSITEIIFHOCTH OpraHu3alni

3HaTh: KJIIOYEBbIE TIOKA3aTeNN
3(h(HeKTUBHOCTH MPOIECCOB MU(POBOIA
TpaHcdopMannuy JOKyMEHTHPOBAHHBIX
cdep IesTeNFHOCTH OpraHu3anit
YMeTh: IPUMEHSTH KITFOYEBEBIC TOKa3aTEeIN
3(h(HheKTUBHOCTH IIPOIIecCOB MU(POBOMA
TpaHcdopMaluU JOKYMEHTHPOBAHHBIX
cep IesTeNbHOCTU OpraHu3alnii B
MPaKTHYECKOH AeATeITbHOCTH
Bnanerts: HaBbIkamMu nojicyera

3¢ GEKTHBHOCTH MIPOIIECCOB UG POBOH
TpaHcdopManny JOKyMEHTHPOBaHHBIX
cdep IesTeNIbHOCTH OpraHu3alni

ITK-10.30cymecTBuser KOHTPOJIb 3a
co0JI0IeHeM KOPPEKTHOCTH
NPUMCHEHHMS BUIOB dJICKTPOHHBIX
MOATIMCEH B JOKYMEHTHPOBAaHHBIX
cdepax IesTenbHOCTH OpraHU3aui

3HATh: MOPSIOK IPUMEHEHHS PA3TUIHBIX
BUJIOB DJICKTPOHHOM ITOJIITUCH B paMKax
obecrieueHus JOKYMEHTHPOBAHHBIX chepax
JIeSITEIbHOCTU OpraHU3aluu

YMerh: obecnieunBaTh 0€30aCHOCTD
MPUMEHEHHUS Pa3In4HBIX BU/IOB
3JICKTPOHHOM IMOAMUCH B PaMKax
obecrieueHnsa JOKyMEHTHPOBAHHBIX cepax
JIESITeIbHOCTH OPTraHU3aI[|H

Bnasiets: HaBbIKAMH KOPPEKTHOTO
MPUMCHCHHUS BUIOB 3JICKTPOHHBIX
MOJITHMCEN B TIOKYMEHTHPOBAHHBIX cepax
JIEITETFHOCTH OPTaHU3AIIH

ITK-10.4 OuenuBaer ypoBeHb Iu(ppoBoOi
TpaHchopManuyu J0KyMeHTo000poTa
OpTaHM3ALMH ¥ BHOCUT NPEITI0KEHHS TI0
€r0 COBEPIICHCTBOBAHHIO

3HaTh: ypOBHH I (PPOBOI TpaHCHOpMATUT
JIOKyMEHTO000pOoTa

YMeTh: peaan30BbIBaTh POSKTHI

U poBoi TpaHcHopMaIu
JIOKYMEHTO000pOTa

Bnaners: HaBbIKaMH COBEPIICHCTBOBAHHS
JIOKyMEHTO000pOTa ¢ MPUMEHEHUEM
ITUGPOBBIX TEXHOJIOTHI

[TK-10.5@opmysnupyer GyHKIHMOHATbHBIE
TpeOOBaHUA K CHCTEMaM ICKTPOHHOT'O
JIOKyMEHTO000pOTa IPH MX BBIOOpE 1
BHEJIPEHUH B OpraHU3alnu

3HaTh: OyHKIMOHAIBHBIE TPEOOBAHUS K
CHCTEMaM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa

YMers: popMynupoBath GyHKIIUMOHAIBHBIC
TpeOOBaHUS K CHCTEMAM 3JIEKTPOHHOTO
JIOKYMEHTOO00pOTA

BitaseTs: HaBBIKAMHU BHEIPEHHSI CHCTEM
3JIEKTPOHHOTO JOKYMEHTOOO0POTA B
OpaHH3aIHSX




1.3 MecTo TUCUMILTHHBI B CTPYKTYpPE OCHOBHOM 00pa3oBaTe/IbHOM
MPOrpamMmbl

Huctunnuna  (moaynb) «lludpoBas Tpanchopmanus JOKYMEHTUPOBAHHBIX cdep
NEeSITeIbHOCTH ~ OpraHu3alil»  OTHOCUTCS K  4acTd, (OpMUPYEeMOH  y4aCTHUKaMH
00pa3oBaTeNbHBIX OTHOIIEHUH OJI0Ka IUCIUILIMH y4eOHOT O IJIaHa.

Jis ocBOEHMSI NUCHMIUIMHBI (MOJYJIsl) HEOOXOOUMBI 3HAHHS, YMEHUS W BIAJCHHA,
c(OpMHPOBAaHHBIE B XOJI€ U3YUYEHHU cienyroumx aucuuminl: «adopmannonHoe oOiecTso u
nudpoBass IKOHOMHKA», «YTpaBlIeHHE JTOKyMEHTaMH Kak o00JlacTb TpodeccHoHaTbHON
nesrenbHocTH», «HHpopMannoHHele TexHonoruu», «MH(popMalMOHHBIE TEXHOJIOTMH B
JOKYMEHTAIMOHHOM 00ECTICUCHUH YTIPABICHUS.

B pesynbrare OCBOCHHMS TUCHMIUIMHBI (MOXIyJisi) (OPMHPYIOTCS 3HAHUS, YMEHHS W
BJIAJICHUsI, HEOOXOOUMBIE Ul M3YyYEHHs CIEeIYIOIUX AUCHUIUIMH U TPOXOXKACHUS NPaKTHK:
«ABTomartusupoBaHHble cucteMbl JJOVYy, «DopMaThl 3JEKTPOHHBIX JOKYMEHTOB B CHCTEMax
AJEKTPOHHOIO JOKYMEHTO000pOTay, «IIpenaumnmomHuas NPaKTUKa», «Hayuno-

ucciIeIoBaTenbckas padboTay, «['ocy1apcTBEHHAS HTOTOBAsT ATTECTAIIHSY.

2 Crpykrypa AMCHUILIHHBI

OO6miast TpyA0€MKOCTh IUCIHMIUIUHBI COCTAaBIsIET 3 3.e., 108 u.

CTpyKTypa IMCUMIIMHBI [JIs1 04HOH opMbI 00yUeHUst

OO0beM JAUCHUILINHBI B (JOpPME KOHTAKTHON PaOOTHI OOYYAFOIIUXCS C TETaroruIecKuMHU
paboTHUKaMU U (MIJIK) TUIIAMH, TPUBIIEKAEMBIMU K peain3aiuu o0pa3oBaTebHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSIX, TIPY IPOBEJCHUH YICOHBIX 3aHSATHH:

Cemectp | Tum ydeOHBIX 3aHATHI KommuecTBo
JacoB
2 Jlexiuu 24
2 CemuHapbl/1ad0paTopHbIE paOOThI 36
Bcero: 60

O06beM TUCHUILTUHBL B (popMe caMOCTOATENbHON pabOThI 00YYAIOUINXCs COCTaBIsAeT 48
aKaJeMUYECKHUX YacoB.

CTpyKkTypa TMCUMIIMHBI IS 04HO-32049HOI (opMbI 00yUeHMsI

OOBeM AUCHMIUIMHBL B ()OPME KOHTAKTHOW PAabOTHI OOydarOIUXCS C MEeNaroruuyecKuMu
paboTHUKaMU U (WIK) TMLAMU, IPUBJIEKAEMBIMU K peaiu3alii 00pa3oBaTEIbHOM POrpaMMbl Ha
UHBIX YCIOBUSAX, IIPU MIPOBEACHUHU YUEOHBIX 3aHATHIL:

| Cemectp | Tun y4eOHBIX 3aHATUHH | KonnuectBo




4acoB
2 Jlexuun 16
2 CeMuHapb1/1a00paTOPHBIE PAOOTHI 20
Bcero: 36

O0beM TUCHUILTUHBL B (hOpPME CaMOCTOSATENbHON PaOOThI 00YYAIOIIMXCS COCTABISET 72

aKaICMUYCCKUX YaCoOB.

CTpyKTypa AUCHUNIMHBI VIS 3204HO0I () OpMBbI 00yUeHH sl

O06bemM aUCHUTUIMHBL B (hOpME KOHTAKTHOW PaGOTHI OOYyYaromIuXcsl ¢ MeJaroru4ecKuMu
paboTHUKaMU U (WIIK) TUIIAMH, TPUBIIEKAEMBIMH K peain3aiy 00pa3oBaTeNbHOM MPOrpaMMbl Ha
WHBIX YCIOBUSIX, IPH MTPOBEICHUH YICOHBIX 3aHATHH:

Cemectp | Tum ydeOHBIX 3aHATHI KommuecTBo
JacoB
2 Jlexuuu 12
2 CemuHapsbl/1ab0paTopHbIE pabOTHI 12
Bcero: 24

O0beM TUCHUILTUHBL B (hOpME CaMOCTOATENbHON PabOThl 00YUAIOIINXCS COCTaBIsAeT 84

AKaICMHUYCCKUX 4aCOB.

3 Coaep:kanue TUCUUIINHBI

Ne [ HaumenoBaHme pa3jaesia
AMCLHUILIMHBI

Conep:xanue

Pasnen 1.TexHomornueckoe
COIPOBOKICHUE TU(PPOBOI
Tpa"chopmariu
JIOKYMEHTHPOBAaHHBIX cep
JEATEIBHOCTH OpraHu3aluu

WnenTudukanys u u3BjieyeHue
CTPYKTYPHUPOBAHHBIX JTAHHBIX U METATaHHBIX
JOKYMEHTUPOBaHHBIX c(hep AesITeTbHOCTH
OpraHu3aIu

Cucremaruzanus CTpyKTypUPOBaHHbBIX JAHHBIX
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH
OpraHu3alUK [yl UCTIOJIb30BAaHUS U XpaHEHUs
KoHTponb 1e10CTHOCTH CTPYKTYPHUPOBAHHBIX
JAHHBIX U METaJIaHHbIX JOKYMEHTHPOBAHHBIX cep
NeSITeIbHOCTH OpTaHU3aIIH

VY4er u obecrieueHre COXPaHHOCTH
CTPYKTYPHUPOBAHHBIX TAHHBIX JOKYMEHTUPOBAHHBIX
cdep AeATeNbHOCTH, pa3MEIEHHbIX Ha
o(UIMaNBHBIX caliTaX OpraHU3aIIH

KoHTpoib 3a co0ar01€HuEM JIOKATIBHBIX MTPABUI
y4deTa U COXpPAaHHOCTH COOOLIECHUN HIIEKTPOHHOM
HOYTHI OpraHu3aluu

KoncynpranuonHnas noaaepxka paboTHUKOB
OpraHu3alyy B mporeccax LuppoBon
TpaHchopMalMy JOKYMEHTUPOBAHHBIX cdep
JeSITeIbHOCTH

dopMHUpOBaHUE OTUYETHOCTH IO Pe3yJIbTaTaM
ndpoBoit TpaHchopMaUK TOKYMEHTHPOBAHHBIX
cdep aeaTeNLHOCTH OPraHu3ain




Pazpgen 2. Opranuzanuonsoe
COIPOBOKICHUE ITH(PPOBOI
TpaHchopmaIuu
JIOKYMEHTUPOBAHHBIX cep
NeSITeTbHOCTH OpTaHU3aI|H

Pa3paboTka MeTOAMKHN OpraHu3anuu
CTPYKTYPHUPOBAHHBIX JaHHBIX U METaJaHHBIX
JOKYMEHTUPOBAaHHBIX c(hep AesITeTbHOCTH
CrpyKTypupOBaHHE JAHHBIX U METalaHHbBIX
JOKYMEHTUPOBAaHHBIX c(hep AesITeTbHOCTH
OpraHu3aIu

Pa3paboTka opraHu3alinOHHBIX MEPOIIPHUATUH 110
00eCreueHHIO TPABOIPEEMCTBEHHOCTH
CTPYKTYPHUPOBAHHBIX JTAHHBIX U METAJTaHHBIX
JIOKYMEHTHPOBaHHBIX c(hep AesITeTbHOCTH
Onpenenenue TpeboBaHMM K HHPOPMALIMOHHBIM
cucTeMaM JJOKYMEHTHPOBaHHBIX chep
JEeSITEILHOCTH 10 COXPAHHOCTH U 3alIUTe
U(PPOBOro KOHTEHTA OPraHNU3aLuU

Pa3paboTka MeponpusaTuii no od6ecrnedeHuto
YCTOMUYMBOro JOCTyIA K MH(MOPMAIIMOHHBIM
cucTeMaM JIOKYMEHTHPOBAaHHBIX chep
NEeSITEIbHOCTH OPraHU3aUH
AJMHUHUCTpUpPOBaHHE IUPPOBOrO KOHTEHTA
JOKYMEHTHPOBaHHBIX c(hep NesITeTbHOCTH
OpraHu3aIH

Pa3zpaboTka TpeOOBaHMIl K DIIeMEHTaM
M0JIb30BATEIbCKOr0 HHTEpdeiica HHPOPMAITMOHHBIX
CHCTEM JIOKyMEHTHUPOBAHHBIX Cep AeATEIIbLHOCTU
OpraHu3aIu

®dopmupoBaHre (PyHKITMOHAIBHBIX TPEOOBAHUH K
cucreMaM 1udpoBoii Tpanchopmaiu
JOKYMEHTUPOBaHHBIX c(hep NesITeIbHOCTH
OpraHu3aIu

MeToanueckoe pyKOBOACTBO MPOIECCOM MUPPOBOMA
TpaHchopMaly JOKyMEHTUPOBAHHBIX cdep
JESITeIbHOCTH OPraHU3alUU

XpaHeHUe U YHUUTOKEHUE CTPYKTYPHUPOBAHHBIX
JTAHHBIX ¥ METaIaHHBIX JOKYMEHTUPOBAaHHBIX cep
JeSITeIbHOCTH OPTaHU3aIIH

Ob6ecneuenue 3pPpexTuBHOCTH HUGPOBOH
TpaHchopMalMy JOKYMEHTUPOBAHHBIX cdep
NeSITeITHHOCTH OPTaHU3aIIH

KonTtpons 3a cobmtogeHnemM KOppeKTHOCTH
NPUMEHEHHS BUAOB DJICKTPOHHBIX MOJIIICEH B
JIOKYMEHTHPOBAaHHBIX c(epax AesTeIbHOCTH
OpTaHu3aINH

4 OOpa3oBaTe/ibHbIE TEXHOJOT UM

Jyist mpoBeieHns y4eOHBIX 3aHITHIA 110 JUCIIUIUINHE UCTIONB3YIOTCS Pa3IMdHbIe 00pa30BaTeIbHbIC
TexHonoruu. J{ns opranuzanuu y4eOHOTO IMpoliecca MOXKET ObITh HCIOJIb30BAHO 3JIEKTPOHHOE
oOydeHue U (UJIM) JUCTAHIIMOHHBIE 00Pa30BATEILHBIC TEXHOIOTHH.




5 OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI
5.1 Cucrema oneHUBaHUA

B pesynpraTe TEKymero u mpomMexXyTOYHOTO KOHTPOJISI 3HAHWUW CTYAEHTHI IOJy4aroT

COOTBETCTBYIOIIYIO OLIEHKY 32 3a4eT C OLEHKO.

DopMa KOHTPOJIS Makc. KoJn4ecTBO 0aJJI0B
3a oxny Bcero
padorty

Texynui KOHTPOIIb:

- yuacmue 6 OUCKYCCUU, BLICIYNIEHUSL HA ceMuHapax |5 6annos 40 6annos
- UMO208asi KOHMPOJIbHAS paboma 20 6annos 20 b6annos

[IpomexyTouHas aTTecTanus 40 6annos 40 6annos

(nucvmennvill omeem Ha 2 gonpoca 6 ¢opme 3auema c

OUEHKOlL)

HToro 3a cemecTp (Qucyuniuny) 100 b6annos

O1eHKa «yZOBJIETBOPUTEIIbHO» BBICTABIISIETCS 0OyyatoiemMycs, HabpasiieMy ot 50 10 67
0a/uIoB 06ajlIoB, OIEHKA «XOPOIIO» BBICTABIAETCS oOydarouiemycs, HaOpaBmemy oT 68 no 82
0aJI0B, OLIEHKA «OTJIMYHO» BBICTaBIIsieTcs oOyuaroiemycs, HaOpasuiemy ot 83 no 100 Oamios,
c(OPMHUPOBAHHBIX B PE3yJbTaTe CYMMHUPOBaHMs 0AIOB, MOTYYEHHBIX IIPU TEKYIIEM KOHTpOJIE
U TIPOMEXKYTOYHOM aTTectanuu. [lomydyeHHbll COBOKYMHBIN pe3ynbTar (MakcumyM 100 6asioB)
KOHBEPTUPYETCA B TPAAULUMOHHYIO IIKAJIy OLEHOK M B IIKaJly OLEHOK EBpOMENCKON CHCTEMBI
nepeHoca u HakorieHus: kpeautoB (EuropeanCreditTransferSystem; nmanee — ECTS) B

COOTBETCTBUU C TAOIUILIEH:

100-6annpHas TpauumoHHas WKana [xamna
IIKaja ECTS
95 =100 OtimmyHO A

83 —-94 B

68 — 82 Xoporo 3a4TCHO C

56 — 67 v D
50_55 JIOBJICTBOPUTEILHO E

20 — 49 FX
0-19 HeynosnerBoputenbHO HE 3a4TCHO F

5.2 Kpurepuu BbICTaBJE€HHS OLEHKH MO IMCIUTIHHE

Bamnel/ OreHka 110 Kpurepuu onieHKH pe3ynbTaToB O0yUCHHUS 11O JUCITUTITMHE
Hlkama ECTS | gucuuniune

100-83/ «OTIIMYHO» BrictaBisiercst o0y4aromemMycs, €Ciii OH TIIyOO0KO U

A,B MIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUUECKUI
MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO HA 3aHITHUSIX U
B XOJI€ MPOMEKYTOYHOU aTTeCTalIUU.
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Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

OO0yJaromuiicss UCUEPITBIBAIOIIE U JJOTUYECKHA CTPOMHO
u3naraer yueOHbIH MaTepual, yMeeT yBSA3BIBATh TCOPHIO C
MIPAKTUKOM, CIIPABIIAETCS C pEUICHHEM 3aJ]a4
pohecCHOHATLHOM HAMIPABICHHOCTH BEICOKOTO YPOBHS
CJIOHOCTH, MPABUILHO 00OCHOBBIBAET MPUHSTHIC
pelieHusl.

CB00OOHO OPUEHTUPYETCS B YICOHOU U
npodecCuOHAIBLHOM TUTEpaType.

OreHka 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YYaIOIEMYCS C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTralnuu.

Komnerennuu, 3akpeni€éHuble 3a TUCIUIIITMHOM,
c(hopMHpOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«XOopouio»

BricTaBnsiercs oOy4aromemMycsi, €Ciid OH 3HaeT
TEOPETUYECKUH U IPAKTUYECKUN MaTepual, FPaMOTHO U 110
CYyILIECTBY MU3JIaraeT €ro Ha 3aHATUSAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAllMH, HE IOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiics MpaBUIbHO MPUMEHSET TEOPETHUECKUE
MIOJIOKEHUS [TPU PELICHUH TPAKTUYECKUX 3a/1a4
npodecCHOHATBLHON HAMIPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HaBBIKAMHU
U IpUEMaMHU.

JlocTaTOuHO XOPOIIO0 OPUSHTUPYETCS B YICOHOU 1
npodeccCuOHaIBHOM TUTEpaType.

OrneHka no JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEeMYycCs C
Y4ETOM PE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnerenuu, 3akperiéHHble 3a AUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOIIHII».

67-50/
D.E

«YIIOBJIETBOPH-
TEJIbHO»

BricraBisiercst o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKHUI MaTepua,
JIOTTYCKaeT OTJEJIbHbIE OIMOKH TP €T0 U3JI0)KEHNUU Ha
3aHATHUAX U B XOJ€ POMEKYTOYHOU aTTECTALIUH.
OOyuarouiics UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUU TEOPETHUYECKUX IOJO0KEHUN MTPU PEILICHUN
NPaKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIMMBIMU JIJIs1 3TOTO Oa30BBIMH HABBIKAMU U
MpUEMaMU.

JleMOHCTpHpYET H0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYPHI 10 JUCIHUILINHE.

OreHKa 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YYaIOIIEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

Komnerennuu, 3akpeni€éHuble 3a TUCIUIIIIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JOCTAaTOUYHBII».

49-0/

«HCYOOBJICTBOPUTC

BricTaBnsercs O6y‘laIOH_[eMYCH, CCJIM OH HC 3HACT Ha
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bannel/ OueHka no Kputepuu onieHKH pe3ynbTaToB 00yUeHUs 10 JUCIHUILTUHE
HIxama ECTS | pucuuniube

F,FX JILHO» 0a30BOM YpOBHE TEOPETUUYECKHUHN M MPAKTUICCKUI
MaTepHal, 0IycKaeT rpyOblie OmMOKH IpU €ro
M3JI0’)KEHUU Ha 3aHATHUSIX U B XOJ1€ TPOMEKYTOUHOM
aTTECTALIUU.

OO0yyaronuiicst UCIIBITHIBAET CEPbE3HbBIE 3aTPYAHECHUS B
IIPUMEHEHNU TEOPETUUECKUX MOJI0XKEHUH NPU peLIEHUH

CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, HE BIIa/I€ET
HEOOXOUMBIMHU I TOTO HABBIKaMU U MpUEMaMHU.
JlemoHCTpHpyeT parMeHTapHbIe 3HAHUS Y4eOHOMH
JUTEPaATYypPHI [0 TUCHUTUIUHE.

OreHka 1o JUCHUTUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

KomneTeHnuu Ha ypoBHE «OCTaTOYHBII», 3aKPETIIEHHBIE
3a IUCHUILIMHON, He CHOPMHUPOBAHBIL.

MPAKTUYECKHX 3aj1a4 MPpo(dhecCHOHANBbHOM HAIIPAaBIEHHOCTH

5.3 OmueHouyHble cpeacTBa (MATEPHUAJIBI) VISl TEKYLIEr0 KOHTPOJIS
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTeCcTAlIMU 00Y4aAIOIIMXCS 10

JTUCIHHUIIINHE
Hepeqenb BOl'lpOCOB K HTOFOBOﬁ KOHTpOJIbHOﬁ paGOTe

1. HopmatuBHbIe " METOANYECKUE OCHOBBI uuppoBoi TpaHchopmanuu
JOKYMEHTHPOBAaHHBIX C(ep AesITeIbHOCTH OpraHU3aliH.

2. TexHOIOTHYECKOE COIpPOBOXKIEHHE LU(POBOI TpaHChOpMalLUU JTOKYMEHTHPOBAHHBIX
cdep AeATeNbHOCTH OPraHU3aIHH.

3. OpraHu3zalioHHOE COMpPOBOXAECHWE HH(POBOI TpaHchopMaruy TOKYMEHTHPOBAHHBIX

cdep nesTeNbHOCTH OpraHu3aluu.

6 VYueOHO-MeTOaAMYecKOe U HH(POPMAIIMOHHOE o0ecTiedeHue JUCHUTIINHbBI
6.1 Cnucok MCTOYHHMKOB M JIMTEPATYPbI

HcToyHUKHM OCHOBHBIE
. ®enepanpupiii 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 undopmarum, HHPOPMAITHOHHBIX
TEXHOJIOTHSIX U O 3aIuTe HHPopMaumy» // [ DnekrporHsrii pecype]. — M., 2019. — Pesxxum noctyma:
http://www.consultant.ru/document/cons_doc LAW_ 61798/
[IpaBuna fgenompou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMoympaBlieHUs’, YTBEpKIeHHbIE Mpuka3zoMm PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIH

pecypc]. — M., 2020. — Pexum JIOCTYyTIA:


http://www.consultant.ru/document/cons_doc_LAW_61798/
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http://www.consultant.ru/document/cons_doc LAW_342093/d913cc94a8d7f6707f37178672dd7
5abb442d712/

IIpukaz PocapxuBa ot 20.12.2019 N 236 "OO6 yrtBepxnaeHun IlepeuHss TUNOBBIX
YIPaBICHYECKUX AapXWBHBIX JIOKYMEHTOB, OOpasyIOIIMXCs B MPOLECCEe JeSTEIbHOCTH
TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTMpPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
CpokoB uX xpaHeHus"// [DnexTpoHHslii pecypc]. — M., 2020. — Pexwum gocrymna:

http://www.consultant.ru/document/cons_doc LAW_ 345020/

[Ipuka3z MunucrepctBa KyJabTypsl PO ot 31 maprta 2015 r. No 526 “O0 yTBepKaeHUn
IPaBWJ OpraHW3alMy XpaHEHMs, KOMIUJIEKTOBaHMs, y4e€Ta M HCIOJb30BaHUSA [JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepaunu M APYruX apXHBHBIX JOKYMEHTOB B OpraHax
rOCy/JapCTBEHHOW BJIACTH, OpraHax MECTHOIO CaMOyMNpaBjieHHss U opraHuzauusax’ //
[DnexTponnsbIit pecypc]. — M., 2020. — Pesxxum moctyma: https://base.garant.ru/71183090/

[Ipuka3 MunucrepcTBa Tpyna u counanbHoi 3ammutsl PO ot 31 mapta 2021 r. Ne 1921 “O6
YTBEPKACHUH MpodeccroHallbHOTo cTanaapTa «Cnenuanuct U poBoil TpaHchopManuu
JOKYMEHTHPOBaHHBIX cdep aedrenbHocTu opranuzanun’” URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Ipodeccuonanpubiii cranaapT «Crenuanuct HUGpoBoit TpaHCHOPMALIUU TOKYMEHTHPOBAHHBIX
chep aesaTeNpHOCTH Opranu3amuiy. YeepxkaeH [Ipukazom MuHucTepcTBa TPy1a U COITMATBHON
3amuThl PO ot 31 mapra 2021 1. Ne 1921/ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. [denonpou3BoACTBO U apxuBHOE Aeno. TepmuHbl u onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_ 163800/ .

"TOCT P UCO 15489-1-2019. Hanmonanensliii crangapt Poccuiickoit @enepanun. Cucrema
CTaHJApPTOB IO MHpOpMaKU, ONOITUOTEUHOMY H U3JATeIbCKOMY neny. UHbopmanus u
JIOKyMeHTalus. YnpasieHue n1okymentaMu. Yacte 1. [Tonatus u npuHuuns"

(ytB. IIpukazom Poccranmapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jlutreparypa
OcHoBHas
JlBoeHocoBa I'.A. HanmonanbHasi cuctema ynpaBiieHUs] JaHHBIMHM: HOBOE MJIM XOPOILIO 3a0bITOE
crapoe? // Matepuanel XXVI MexayHaponHoi HayYHO-TIPAKTHUECKOW KOH(EpeHIUU
«/lokymenrtanusi B MH()OPMAIIMOHHOM OOIIECTBE: JEIONMPOU3BOJACTBO W apXUBHOE [EII0 B
ycnoBusx mudpoBoi Tpanchopmammuy. 7-8 HosiOps 2019. M.: Pocapxus, BHUMJIAJL, 2020.
http://www.vniidad.ru/Downloads/conferens26/programma.pdf
Cupnopenko 3.J1., baprun U.H., Xucamosa 3.11. DpdexTuBHOCT HUPPOBOTO rocy1apCTBEHHOTO
YIpaBJICHUS: TEOPETUYECKHE W TPHKIAIAHBIE AacleKThl // Bompockl TOCYZapCTBEHHOTO H

MYHHUIIMTIAJIEHOTO yrpasienus,2019. No2. C.93-104.


http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_345020/
https://base.garant.ru/71183090/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru
http://www.vniidad.ru/Downloads/conferens26/programma.pdf
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https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniva-

teoreticheskie-i-prikladnye-aspekty/viewer

VYckoBa A. Ilpodcerangapt cneumanucra nudpoBoit TpaHchopmanuu. Kro Oyaer pynuthb

n3MeHeHussMu B kommnanusx? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-
transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XaumoB B.3. ®opMupoBaHre HOPMATUBHOTO TOJISI IPU MPOEKTUPOBAHUH LIEHTPOB 00pabOTKH
naHHbIX // Becthmk BHUMJIAL, 2019. Ne6. C.70-79.

http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf

6.2 Ilepeuenn pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHOM CeTH

«HTEepHeT»
Kypnan «lenomnpoussoactso». URL: https://www.top-personal.ru/

Ecm-Journal. XKypnam 00 53JI€KTpOHHOM KOHTEHTE, NOKYMEHTax u OusHec-mporeccax UR:

https://ecm-journal.ru/
I'unbaus ynpasnstommx gokyMmentanueit. Cait. URL/ https://www.gdm.ru/

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CHCTEMbI

Hoctyn k npodeccuoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases
WHpopMannoHHbIE CIIPABOYHBIC CUCTEMBI:

1. Koncynbrant Ilmoc
2. Tapant

7 MarepuajibHO-TeXHUYECKOe o0ecnevyeHne 1 CIUITHHbI

Aynuropuu JUisi IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0ydeHust (MyIbTUMEINA-TIPOEKTOP (BUACOTPOEKTOP), IKpaH (IEPEHOCHON HITA CTAIlHOHAPHBIN)),
KOMITBIOTEPHBIH KJIacC Ui MPOBEACHUS Ta00paTOPHBIX 3aHATHIH.

1. Ilepeuens I1O

Nert Haumenosanue 10 [IpouzBoaurenn Crnioco6
/m pacripocTpaHeHUS
(ruyensuonnoe unu
c80000HO
PACNPOCMPAHAEMOE)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIICH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JINIIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JInnen3nonnoe



https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
https://ecm-journal.ru/
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| 8. | Zoom | Zoom JINIISH3UOHHOE

2. Ilepeuens B/l u UCC

Neno HaumenoBauue
/m

1 | Mexnaynapoansie pedepaTuBHbie HaykomeTpuueckue b/, nocTymnHble B paMmkax
HanuoHaJILHOU nmoanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbuble monHOTeKCTOBBIE B/, 1OCTYyIHBIE B paMKaX HAllMOHATIBHON
noanucku B 2020 r.

XKypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

3 | [Ipodeccuonanbubie MOTHOTEKCTOBBIE B/

JSTOR

W3nanus no oOiecTBEeHHBIM H T'yMaHUTAPHBIM HayKaM
OnekTpoHHas oubanoreka Grebennikon.ru

4 | KoMnbroTepHbI€ CIIPaBOYHbBIE TPABOBBIE CUCTEMBI
Koncynsrant Ilmtoc,
I'apant

8 Oobecneuenue 00pa3oBaTeJIbHOIO MpoIEccA sl JIUI ¢ OTPAHMYEHHBIMHA

BO3MOKHOCTHAMH 310POBbSI U HHBAJIUIO0B
B xoze peanuzanuy JUCHUIIIIMHBL UCTIOJIB3YIOTCS CIIEYIOIIUE JOTIOIHUTEIbHBIC
METOJIbI O00yYeHHMsI, TEKYIIEro KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOUYHOM aTTeCTalluu
00yYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOEHHOCTEH:

® IS CIIETBIX U CJIA00BUISIIMX:

- Jexkuuu OQOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, JIOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CHEIHATTM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHHIEM;

- THUChMEHHBIC 3aJIaHMs BBITIONHIIOTCA Ha KOMIIBIOTEpE CO  CIEHNHUATU3UPOBAHHBIM
MIPOrPaMMHBEIM 00€CTICUeHUEM, UITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecreynBaeTcs UHIMBHIYyaIbHOE paBHOMEpHOE ocBelienne He Menee 300 Jrokc;

- IS BBITIOJNIHEHUS 3a/laHds TMPU HEOOXOJUMOCTH MPEAOCTABISICTCS YBEITUYHMBAIOIICE
YCTPONCTBO; BO3MOXKHO TaK)Ke€ MUCIOJIb30BAaHNE COOCTBEHHBIX YBEIMUYUBAIONIUX YCTPOUCTB;

- MUCbMEHHBIC 3a/IaHUsT OPOPMIISIFOTCS] YBETTUYCHHBIM MIPHPTOM;

- DK3aMEH M 3a4€T MPOBOJISATCS B YCTHON (hOpME MITH BBITIOJTHSAIOTCS B TUCBMEHHOU (popMme Ha
KOMITBIOTEPE.

® IS TIIyXHUX U CIa0O0CTBIIIAIINX

- nexuud Oo(OpPMIIIOTCS B BHIE DJIEKTPOHHOTO JIOKYMEHTa, JHMOO TMPEIOCTABISIETCS
3BYKOYCHJIMBAIOIIAs anmapaTypa WHIUBUAYTBHOTO ITOJIb30BaHMS;

- MUCbMEHHBIC 33/IaHUs BHITIOTHSIIOTCS HAa KOMITBIOTEpE B MTUCHbMEHHOU opMe;

- 9K3aMEH M 3a4€T MPOBOAATCS B MUCbMEHHON (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEICHUE
B (hopMe TECTHPOBAHUSI.

® IS JIWI] C HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO amnmnapara:
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- JIeKUMU O(OPMIISIOTCS B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIbIO
KOMITBIOTEpA CO CHEMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHHEM;

- THCbMEHHBIE 3aJ]aHUs BBINOJHSIOTCA Ha KOMIBIOTEpE CO  CIEHUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€eCTIeUeHNEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMTOIHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

ITpu HeoOX0AMMOCTH PEyCMaTPUBAETCS YBEINUEHNE BPEMEHH /7Sl IOATOTOBKU OTBETA.

[Ipouenypa  mpoBeaeHHs  MPOMEXKYTOUHOM  arTecTalud s o0ydarouuxcs
YCTAHABIMBAETCSI C Y4YETOM HMX HMHIMBUAYAIBHBIX TCHUXO(U3UYECKHX OCOOEHHOCTEN.
[TpomesxyTouHast aTTeCTanus MOXKET MPOBOIUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHUN MpOLEAYpPhl OLEHUBAHUS PE3yJIbTaTOB 00yUeHHs MpeaycMaTpuUBaeTCs
WCTOJb30BAHNE TEXHHYECKMX CPEACTB, HEOOXOJMMBIX B CBS3W C HWHAWBHIYaJTbHBIMH
0COOEHHOCTSIMH 00yYalOIIUXCsl. DTH CPEACTBA MOTYT OBITh ITPEOCTABIECHBl YHUBEPCUTETOM, WIIN
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHUE CPENICTBA.

[IpoBeneHune mpouenypsl OLIGHUBAHHMS  pe3yJbTaTOB  OOy4YeHHs JOMYCKAeTCs C
UCIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOIOTHA.

ObecneunBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOIMOrpaduyeckuM pecypcam B CETH
WNuTtepner nns kaxgoro oOyuwaromierocsi B ¢GopMax, aJanTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbsI U BOCIIPUATHUS MHPOPMALIUU:

® Ui CJENbIX U CI1a00BUASIINX:

- B [le4aTHOU (hopMe yBEIMUECHHBIM HIPUPTOM;
- B popMe 3JIEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

® IS TAYyXUX U CIA0OCHBIIIAIINX:

- B le4aTHoi opme;

- B popMe 3JIEKTPOHHOTO TJOKYMEHTA.

® 115 00YyYaOLIUXCS C HApYIIEHUSIMH OMIOPHO-/IBUTATEJILHOTO anmapara:
- B IeyaTHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HayyHas
O0uOIMOTEeKa W MHBbIE NOMELIEHUS sl O0y4YeHHUs! OCHAIIEHbl CHELMAIbHBIM 000pYJOBAaHUEM U
y4eOHBIMH MECTAMHU C TEXHUYECKHMHU CPEACTBAMU O0YUEHHUS:

® IS CTETIBIX ¥ CTIa00BHIAIINX:

- YCTPOMCTBOM JUIsl CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiung EmBraille ViewPlus;

® IS TIYyXUX H CIa00CIIBIIIAITIX

- aBTOMAaTU3MPOBAHHBIM paboOuYMM MECTOM JJs JIIoJed C HapyleHHEeM cilyXxa H
cJ1a00CIIBIIIAIINX;

- aKyCTMUYECKHH yCUIIUTENb U KOJIOHKH;

® i 00y4aroIIKXCs C HApYLIEHUSIMH OIIOPHO-BUTaTEIBLHOTO armapara:
- IePEIBMKHBIMHU, PErYIUPYEMbIMU 3proHoMudeckumMu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEIHATbHBIM ITPOrPAMMHBIM 00€CIICUEHUEM.

9 MerToauvecKkue MaTepHAJIbI

9.1 IlnaHbl NPAKTHYECKUX 3AHATHI.
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Tema 1. (20 4.) TexHoJsioru4eckoe conpoBoKAeHHe HHM(PPOBOH TpaHchopManun
AOKYMEHTHPOBAHHBIX cep 1esiTeIbHOCTH OPraHU3aluu

Henb 3ansatus — chopmupoBaTh y 00yHarOMIKUXCS MPEICTABICHUE O TEXHOJOTHYECKOM
COIIPOBOKIEHUN I1M(PpoBOH TpaHchopMalMM JOKYMEHTUPOBAHHBIX cdep AeATelNbHOCTU
COBPEMEHHBIX OpraHMU3alIil.

®dopma NpoBEAEHUS — OTBETHI HA BONPOCHI U 00CYXACHHUE MPEITI0KEHHONW TEMBI.

Bomnpocs! 11t 06cyxaeHns (KOHTPOJIbHBIE BOIIPOCHI):

1. I/II[CHTI/IQ)I/IKaL[I/IH " U3BJICYCHUC CTPYKTYPHUPOBAHHLIX JaHHBIX H MCTAaJdHHBIX
JAOKYMCHTHUPOBAHHBIX C(bep JACATCIIbBHOCTH OpraHu3alnun

2. CucremaTH3anus CTPyKTYPHUPOBAHHBIX TAHHBIX JOKYMEHTUPOBAHHBIX Cep
JeATEIbHOCTH OPTaHU3aLUHU JUIsl UCTIOJIb30BaHUSA U XPAHEHHUS

3. KoOHTpoJb 1EIOCTHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U METalaHHBIX
JIOKYMEHTHUPOBAHHBIX c(ep NesSTEIbHOCTH OpraHu3alun

4. VYwyer u obecriedeHrne COXpaHHOCTU CTPYKTYPUPOBAHHBIX TAaHHBIX JOKYMEHTUPOBAHHBIX
cdep AeATeNbHOCTH, pa3MEIIEHHBIX Ha O(UIIHATIBHBIX CaliTax OpraHu3aluu

5. KoHTpoms 3a co0III0ICHIEM JIOKAJIBHBIX MPABHII yU€Ta U COXPAHHOCTH COOOIICHUI
3J'IeKTp0HHOI\/'I IMOYThI OpraHu3anuu

6. KoHcynpranmonHas noaaepxka pabOTHUKOB OpraHU3aliy B Ipoleccax HuppoBoii
TpaHchopMalMy JOKYMEHTUPOBAHHbIX Cep AeATeIbHOCTU

7. ®opMmHpOBaHHWE  OTYETHOCTH IO  pe3ylbTaraM  IUPPOBOH  TpaHCHOpMALUU
JIOKYMEHTUPOBAHHBIX c(ep AesTEIbHOCTH OpraHu3aluu

3amaHue 715 CaMOCTOSITENIEHOM paboThI:
W3yunth W mpoaHAIM3UpOBATh HOPMATUBHYIO 0a3y IMGpoBOil TpaHChopMaIun
JOKYMEHTUPOBAHHBIX Cep ACITEITHHOCTH OPTaHU3aIHH.

HcrouHuku

. ®enepanbhbiii 3akoH PO ot 27.07.2006 . Nel149-03 «O6 mupopmaiuu, nHGOPMAITMOHHBIX

TEXHOJIOTHSIX U O 3a1uTe HHpopMaum» // [ DnekTponHslii pecype]. — M., 2019. — Pexxum noctyma:

http://www.consultant.ru/document/cons_doc LAW_61798/

[IpaBuia fenompous3BOACTBA B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOyTpaBJIeHUus’, yTBEPKICHHbBIE puka3oM Pocapxua ot 22.05.2019 N 71 // [DnexTpoHHBIH
pecypc]. - M., 2020. — Pexum JocTyna:
http://www.consultant.ru/document/cons_doc LAW_342093/d913¢c94a8d7f6707f37178672dd7
5abb442d712/

[Ipuka3z PocapxmBa ot 20.12.2019 N 236 "OO ytBepkaeHun IlepedHss THIOBBIX
yOpaBIEHYECKHX apPXUBHBIX JOKYMEHTOB, O0Opasylolmmxcs B IMpolecce AeSITeIbHOCTH

TOCYJapCTBCHHBLIX OpraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUSA U opraHnsauHﬁ, C YKa3aHueM


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
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CpokoB uX xpaHeHus"// [OnexkTpoHHslii pecypc]. — M., 2020. — Pexum pocrymna:

http://www.consultant.ru/document/cons_doc LAW_345020/

[Tpukaz MunucrepctBa KyapTypel PO ot 31 mapta 2015 1. Ne 526 “O06 yTBepkaeHUN
IPAaBWJI OpraHW3alMy XpaHECHMs, KOMIUICKTOBaHMs, y4e€Ta M HCIOJb30BaHUA [JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepauuu M APYruxX apXMBHBIX JOKYMEHTOB B OpraHax
TOCYJapCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOyTNpaBlIeHUs U opraHusamusax’ //

[DnexTponnsIit pecypc]. — M., 2020. — Pexxum moctyma: https://base.garant.ru/71183090/

[Tpuka3 MunucTepcTBa Tpyaa u conuanbHoi 3amuTtel PO ot 31 mapta 2021 1. Ne 1921 “O6
YTBEPXKICHUH POPEeCCHOHATBHOTO cTanaapTa «Cnenuanuct nudpoBoit Tpanchopmarim
JIOKyMEHTHUPOBAHHBIX chep aesTenpbHocTH opranu3anuu’ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Ipodeccronanbuplii crangapt «Cnenuanuct nudpoBoi TpaHcPopMAaIH TOKYMEHTUPOBAHHBIX
cdep aesTeNbHOCTH opranu3auuit». YTeepxkaeH [Ipukazom MuHuctepcTBa TpyAa U COLMAIbHON
3amuThl PO ot 31 mapra 2021 1. Ne 1921/ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. [denonpou3BoACTBO U apxuBHOEe Aeno. TepmuHbl U onpenenenus. URL:

http://www.consultant.ru/document/cons_doc LAW_163800/ .

"TOCT P UCO 15489-1-2019. HanmonanwHsiid crannapt Poccuiickoit @enepanun. Cuctema
CTaHJApTOB M0 HHpoOpMaLKU, ONOITUOTEUHOMY M U3JaTeIbCcKoMy neny. UHdopmanus u
JOKyMeHTauus. YnpasiaeHue nokymeHtaMu. Yacte 1. [Tonatus u npuHuumns"

(yTB. IIpuxazom Poccranmapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jluteparypa

JIBoenocoBa I'.A. HanmonanbHas cucreMa yrpaBiieHUs JaHHBIMU: HOBOE MJIM XOPOILIO 3a0bITOE
crapoe? // Marepuanel XXVI MexayHapoaHOW HAay4YHO-TIPAKTHYECKOW KOHGEpEHIUU
«/lokymeHnranuss B MH(OPMAIMIOHHOM OOLIECTBE: JEJIONPOU3BOJACTBO M APXUBHOE [EJI0 B
ycnoBuax 1udpoBoil Tpanchopmarmmy». 7-8 HostOpst 2019. M.: Pocapxus, BHUUJIA, 2020.
http://www.vniidad.ru/Downloads/conferens26/programma.pdf

Cunopenko 32.J1., bapmum M.H., Xucamosa 3.1. 3¢ddexTuBHOCT IMPPOBOTO TOCYIaPCTBEHHOTO
yIpaBJIEHUS: TEOPETUYECKHEe W TMPHUKJIAJHbIE aclekTbl // Bompockl TrocyaapcTBEHHOro H
MYHHIIAIIAIBHOTO ynpasnenus,2019. Ne2. C.93-104.

https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniva-

teoreticheskie-i-prikladnye-aspekty/viewer

YckoBa A. Tlpodcranmapt cnemnmanucra uudpoBoit TpaHchopmanuu. Kro Oyaer pyiauTh
u3MeHeHussMu B kommanusx? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-
transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XanmoB B.3. ®opmupoBaHre HOPMATUBHOTO TOJISI PY MTPOSKTUPOBAHUH IICHTPOB 00pabOTKH
nanHbIX // Becthnuk BHUMJIAL, 2019. Ne6. C.70-79.

http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf


http://www.consultant.ru/document/cons_doc_LAW_345020/
https://base.garant.ru/71183090/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru
http://www.vniidad.ru/Downloads/conferens26/programma.pdf
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
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Ilepeyenn pecypcoB HuH(pOPMANIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « AHTEepHET»
Kypnan «Jlenompoussoacteo». URL: https://www.top-personal.ru/
Ecm-Journal. XypHan o0 3J€KTpOHHOM KOHTEHTE, MOKyMeHTax W OwusHec-mporeccax UR:

https://ecm-journal.ru/

Iunpaus ynpasnsronmx nokymentanueit. Caiit. URL/ https://www.gdm.ru/

Tema 2. (20 4.) Opranu3anuoHHoOe CONPOBOKAeHUe HMpoBoi TpaHchopManumn
AOKYMEHTHPOBAHHBIX cep AesiTeILHOCTH OPraHNu3alun
Hens 3ausaTus — cPopMUpPOBATH y 00YUAIOMIMXCS MPEICTaBIeHHEe 00 OpraHu3allMOHHOM

COIIPOBOXKICHUU I1M(PpoBOH TpaHchopMalMM JOKYMEHTUPOBAHHBIX Cdep AeATeNbHOCTU
OpraHM3aliHy.
dopma npoBeIeHN — OTBETHI Ha BOMPOCHI U 00CYX ACHHUE MPEITI0KEHHONW TEMBI.
Bompocs! 11t 06cyxaeHus (KOHTPOJIbHbBIE BOIIPOCHI):

1.Pa3paboTka METOAMKHN OpPraHU3allui CTPYKTYPUPOBAHHBIX JAHHBIX U METaaHHBIX
JIOKYMEHTHUPOBAHHBIX Cep NeATEITBHOCTH

2.CTpyKTypUpOBaHHE JaHHBIX U METAJaHHBIX JOKYMEHTUPOBAHHBIX C(ep NeATEeIbHOCTH
OpTraHu3aIu’

3.Pa3paboTka opraHu3alMOHHBIX MEPOTIPUSATHI 10 OOECIICUCHHUIO MTPABONPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JaHHBIX U METAIAHHBIX JOKYMEHTUPOBAHHBIX Cep MeATSIEHOCTH
4.0Onpenenenue TpebOBaHUN K MH(OPMALIMOHHBIM CUCTEMaM JOKYMEHTHPOBAHHBIX chep
JESATSIILHOCTH 110 COXPAHHOCTH U 3alIUTe IMTU(POBOTO KOHTSHTA OpraHU3aIluu

5.Pa3paboTka MepoInpHusATHii 10 00ECTIeUeHUI0 YCTOMYMBOTO JOCTYyNa K MH(POPMAIIMOHHBIM
CUCTEMaM JIOKyMEHTUPOBAHHBIX c(hep NeATeIbHOCTH OPTaHU3aIHH

6.AIMUHUCTpUpPOBaHKE TU(GPOBOTO KOHTEHTA JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH
OpTraHu3aIuu

7.Pa3paboTka TpeOoBaHUI K dIIeMEHTaM IMOJIb30BATENbCKOro HHTepderica MHPOPMAITMOHHBIX
CUCTEM JIOKyMEHTHPOBAHHBIX c(hep NeaTeTbHOCTH OPTaHU3aIHH

8.dopmupoBanue PyHKIIMOHAIBHBIX TPeOOBaHU K ccTeMaM HU(POBOH TpaHChopMaIuu
JIOKYMEHTHUPOBAHHBIX Cep MeATSIHBHOCTH OpraHu3aluu

9.MeToanyeckoe pyKOBOACTBO MPOIeccoM Iu(poBoit TpaHchopMaIiu JOKYMEHTUPOBAHHBIX
chep AeATENBHOCTUA OpraHu3aIuu

10.XpaHeHHE ¥ YHUYTOXKCHUE CTPYKTYPUPOBAHHBIX JAHHBIX H METaJaHHBIX
JIOKYMEHTHUPOBAHHBIX c(ep MeATSIBHOCTH OpraHu3aluu

11.06ecneuenue 3¢ dexTruBHOCTH IUPPOBOIT TpaHCHOPMAIIUHU TOKYMEHTUPOBAHHBIX cep
JESATSIIbHOCTH OpraHU3aIluu

12.KoHTpoJib 3a COOJIIOJICHHEM KOPPEKTHOCTH NMPUMEHECHHUsSI BUIOB DJIEKTPOHHBIX MOJIKHCEH B

AOKYMCHTHPOBAHHBIX C(I)Can ACATCIIbHOCTU OpTraHHU3allun
3amanue A1l CaMOCTOSTETLHON paboTHI:
POAHAIN3UPOBATh TPEOOBAaHMS K Pa3pabOTKe JIOKAJbHBIX HOPMATHBHBIX AKTOB IIO
1 QpoBoii TpaHchopManuy JOKYMEHTHPOBAHHBIX chep AeATeIbHOCTH OpraHU3aIii.

HcTounuku


https://ecm-journal.ru/
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. ®enepanpubiii 3akoH PO ot 27.07.2006 1. Nel149-03 «O6 undopmaruu, HHPOPMAITUOHHBIX
TEXHOJIOTHSIX U O 3aIuTe HHpopMaum» // [ Dnekrponnstii pecype]. — M., 2019. — Pesxxum noctyma:

http://www.consultant.ru/document/cons_doc LAW_ 61798/

[IpaBuna fenmonmpous3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMoympaBlieHUs’, yTBEpKIeHHbIE Tpruka3zoM PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIH
pecypc]. — M., 2020. — Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW_342093/d913¢cc94a8d716707f37178672dd7
5abb442d712/

ITpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxiueHun IlepeuHss TUIIOBBIX
YIPaBICHYECKUX AapXUBHBIX JOKYMEHTOB, O0OpasymoIiuxcs B TpoOLEcce JesTeIbHOCTH
roCy/apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U OpraHMU3allli, ¢ yKa3aHUEeM
CpOKOB WX XpaHeHus'"// [DnektpoHHbIi pecypc]. — M., 2020. — Pexum pocryna:

http://www.consultant.ru/document/cons_doc LAW_345020/

[Tpuka3 Munuctepcra KyiabTypbl P® ot 31 mapra 2015 r. Ne 526 “O06 yTBepxkIeHHH
IOpaBWJI OpraHU3alMy XpaHEHMs, KOMIUJICKTOBaHMs, y4eTa U HCIOJb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit Denepanyyi ¥ JIPYyrux apXWMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOYINpaBJIeHUs U opraHuzamusax” //

[DnexTponHsIii pecypc]. — M., 2020. — Pesxxum noctymna: https://base.garant.ru/71183090/

[Ipuka3z MunuctepcTBa TpyAa u counanbHou 3amuThl PO ot 31 mapra 2021 r. Ne 1921 “O06
YTBEPXKJACHUH MPOoeCcCHOHATIBHOr0 cTanaapTa «Cnennanuct uudpoBoit Tpanchopmaiu
JIOKyMEHTHUPOBAHHBIX cep aesTenbHocTr oprann3anuu’ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Tpodeccuonanphslii cranaapt «Crneunanuct uudpoBoi Tpanchopmauu JOKYMEHTUPOBAHHBIX
cdep AeaTeNnbHOCTH OpraHu3anuit». YTeepxaeH [Ipukazom MuHucTepCcTBa TPY/Ia U COLUAIBHOM
3amuthl PO ot 31 mapra 2021 r. Ne 1921/ URL:

https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. Jlenonpou3BOACTBO U apxuBHOE neno. Tepmunsl U onpenenenus. URL:

http://www.consultant.ru/document/cons_doc LAW_163800/ .

"TOCT P UCO 15489-1-2019. HaumonansHslii crannapt Poccuiickoit @enepanun. Cuctema
CTaHJapTOB 10 MHpOPMAIH, OUOTMOTEUHOMY M M3AaTeNbeckomy neny. Mudopmarnus u
JNOKyMeHTalus. YnpasieHue JokyMeHTtamu. Yacts 1. [lonsaTus u npuHmuns"

(ytB. IIpukazom Poccrangapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jlureparypa
JlBoenocoBa I'.A. HanmonanbHasi cuctemMa ynpaBlieHUs] JaHHBIMH: HOBOE WJIM XOPOILIO 3a0BITOE
crapoe? // Matepuanet XXVI MexayHapoaHOW HAyYHO-TIPAKTHUECKOW KOH(EPEHINU

«JlokyMeHTanmsi B WH()OPMAIIMOHHOM OOIIECTBE: JIETOMPOU3BOJICTBO M apXHBHOE [IEJ0 B


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_345020/
https://base.garant.ru/71183090/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru
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ycnoBuax 1udpoBoil Tpanchopmammmy». 7-8 HosOps 2019. M.: Pocapxus, BHUUJIA, 2020.
http://www.vniidad.ru/Downloads/conferens26/programma.pdf

Cupnopenko 3.J1., bapiun U.H., Xucamosa 3.11. D¢pdekTuBHOCTh HUPPOBOTO roCy1apCTBEHHOTO
yIpaBICHUS: TEOPETHYECKHE M TPHKIAJHBIE aclekThl // Bompochl TocynapCTBEHHOTO U
MYHHILIAIIAIBHOTO ynpasnenus,2019. Ne2. C.93-104.

https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniva-

teoreticheskie-i-prikladnye-aspekty/viewer

VYckoBa A. Ilpodcrangapr crenmanucta 1udpoBoi Tpanchopmaruu. Krto Oyaer pyauThb

u3MeHeHussMu B kommnanusax? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-
transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XanmoB B.3. ®opmupoBaHue HOpMATUBHOTO MOJISL TPU IPOEKTUPOBAHUH LIEHTPOB 00pabOTKU
naHHbIX // Becthuk BHUMJIAL, 2019. Ne6. C.70-79.

http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
IIepeuyennb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOM ceTH «AHTEepHET»

Kypuan «JlemonpounssoactBo». URL: https://www.top-personal.ru/

Ecm-Journal. XKypHan o0 371€KTpOHHOM KOHTEHTE, AOKyMeHTax u OusHec-mnpoueccax UR:

https://ecm-journal.ru/
I'unbaus ynpasnstonmx gokyMmentanueit. Caiit. URL/ https://www.gdm.ru/

9.2 MeTOIlI/I‘leCKI/Ie PEKOMEHIAINUMA 11O MOATOTOBKE MUCbMECHHBIX paﬁoT

B nponecce o6y4enus ctyaeHTsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX PaloT.

OCHOBHBIMU LIEJIIMU TUCBMEHHBIX pa0OT B By3€ SBJISIOTCS:

* 3aKpEIUICHUE TIOJIYUYEHHBIX 3HAHUI 110 CIENMAIbHOCTH, IPUMEHEHHUE 3TUX 3HAHUI NIpU
penieHny npodecCuOHANbHBIX 3a7a4;

* pa3BUTHE HABBIKOB BEJCHUS CAMOCTOSTENILHON pabOThI, OBJIaIeHHE METOAUKAMU U
NPUHLIAIIAMU CAaMOCTOSITENIbHOM UCCIIe10BaTEIbCKON AESITENbHOCTH;

* (popMupoBaHME yMEHHUS TPAMOTHO M JIOTHYHO U3JaraTb COOpaHHbIE HAy4YHbIE JaHHbIE
U MaTepuasbl COOCTBEHHON UCCIIEIOBATEIbCKOM 1€ TEIbHOCTH.

HauOonee npoctasi, HO oueHb BaykHasi popMa NUCbMEHHON paboThI B By3€ — 3TO
KOHTpOJIbHAs padota. OHa ABJISIETCS 00s3aTEIIBHBIM AJIEMEHTOM CaMOCTOSTEIILHON pabOThI
CTYJEHTA U, IPEXKIE BCEro, JEMOHCTPUPYET YMEHUE BOCIIPUHUMATD U IIEPEJaBaTh
UH(pOpMaIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEyCMOTPEH YUEOHBIMU IUTAHAMU ITOATOTOBKH
OaxanaBpoB M Ha Kadepe apXUBOBEJIEHUS NPEUIaraeTcsl B paMKax U3yueHus: oOIIMX KypcoB U
KIIB.

Takxe B mpouecce 0Oy4eHHs CTYACHTY HNPEICTOUT BHIIOJHEHHE KYpPCOBBIX padoT,
KOTOpbIe (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTH3aIH U
OCMBICJIEHHS YK€ CYIIECTBYIOUIETO 3HAHUS M HANpaBiI€Hbl HAa CAMOCTOSITEJILHOE pEIIEeHHE
HEKOTOPBIX TEOPETHUUYECKUX HIIU MpakTHUeCcKuX 3aaa4. KypcoBas pabota 1eMOHCTpUPYET yMEHUE
paboTaTh € HWCTOYHUKAMH, MCIOJIb30BaTh JOCTHKEHHUS COBPEMEHHOW HaykKu (Hampumep,
UCIIOJIb30BaTh JAOCTHKEHHS apXWBOBEIEHUs, a TAaKKEe CMEXHBIX HAyK M HAYYHBIX AMCLUIUINH),
YCIIENIIHO peIIaTh IOCTABIEHHBIE 3a7add, 00pabareiBaTh M 0000maTh marepuai. Hammcanue
KOHTPOJBHON paboThl, MOArOTOBKA M 3alUTa KypCOBOW HMEET psjJ OpraHu3allMOHHBIX U


http://www.vniidad.ru/Downloads/conferens26/programma.pdf
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
https://ecm-journal.ru/post/Profstandart-specialista-cifrovojj-transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
https://ecm-journal.ru/
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METOANYECKHX 0coOeHHOCTeH. O3HaKOMJICHHE C JJAHHBIMH METOJUYECKUMHU PEKOMEHIAlUsIMU
MIOMOYKET CTYJE€HTaM NPaBUJIbHO OPraHU30BATh CBOIO YUEOHYIO M HAyYHO-HCCIIENOBATEIbCKYIO
paborty.

OO0wmue TpedOBaHNUs K CTPYKTYpPE U COACPKAHMIO IUCBMEHHBIX padoT

BaxHoit ¢popmoii caMocTosATeNbHONW paboThl CTyIEHTa ABISETCS KOHTPOJIbHAS paboTa.
Ona npengycMoTpeHa aiisi OOJBIIMHCTBA AUCLUMILIMH Y4eOHOTO IJIaHa, YATAEMBIX Ha Kadeape
apxuBoBeJieHUs. Ee HanucaHue mpecienyer 1eib yriyOleHHoH NpopaOOTKU AUCIUITIINHEI.

KontponbHass pa®oTa BBIIOJTHSETCS CTYyJA€HTaMH B COOTBETCTBUHM C TEMAaTHUKOM,
©XKerogHo  yTrBepxkaaemod  kadenpoil. KonrTponbHas  paboTa  SBISETCS  3JEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, TIOATOMY BBIOOP TEMBI IPEJOCTABISAETCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH pabOThl CTYOEHT JOJDKEH B IIEJIOM O3HAKOMHUTHCS C
pazzenaMu Kypca, IpelyCMOTPEHHBIMU Y4eOHOM MporpaMMon.

PaboTa no HanmucaHUIO KOHTPOJBHONH HAYMHAETCS C BBISBJICHUS U U3YUYEHUS HCTOUYHUKOB
U uTeparypsl no teme. [lo okoHuaHun cOopa U U3ydeHHUs JUTEPATypbl U HCTOUHUKOB CIIETYET
IpOayMaTh IUIaH KOHTPOJIbHOU paboThl. CocTaBlieHHE IJIaHa — Ba)KHAas 4aCTh paOOThI HAJl TEMOM.
[Inan npexacrapnsieT co0oil mepeueHb BOIPOCOB, OTPaXAIOUINX CoJlep:kaHue uccienoBanus. OT
TOr'0, HACKOJIBKO YETKO OH NMPOJYyMaH U MOCTPOEH, BO MHOTOM 3aBHCHUT Kau€CTBO KOHTPOJIbHOMN
paboTel. B muian nenecoo6pa3sHo BKIOYUTH HanboJiee BaXKHbIE TEOPETUUECKUE U MPAKTHUECKUE
BOINPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabounii BapuaHT IJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okoHuaTenpHOM BapHaHTe IUIAH MOXET OBITh JaH B COKpAIIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SBJIETCS OTPaKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJbHOU pa 6oTe. CoCTaBlEeHHBIN IUIaH JOJDKEH HAMTH OTpa’keHHE B
OTJIaBJICHUU K KOHTpOJbHOU pabote. PaboTa nomkHA BKIIOYATh TUTYJIbHBIN JIMCT, OIJIaBJICHUE,
BBEJICHHE, OCHOBHYIO YaCTh, COCTOSIIYIO U3 HECKOJIBKHMX Pa3/IeIoB WK naparpadoB, 3aKII0UeHHe,
CIIMCOK MCTOYHHUKOB U JIUTEpaTypbl. Bo BBeneHnn HEOOXOIMMO KpaTKO PAacKpbITh 3HAYEHUE U
aKTyaJbHOCTh HM3y4yaeMoOro Bompoca (TeMbl), Ha3BaTh OCHOBHbIE 3aJaud paboOThl, ee
XPOHOJIOTUYECKHE paMKH, OOOCHOBaTb CTPYKTYpYy, JaTb KpaTKUi 0030p MCTOYHHUKOB U
autepatypsl o Teme. O030p UICTOUHUKOB U JINTEPATYPhl HE JOJKEH CBOJUTHCS K EPEUUCICHUIO
UCIIOJIb30BAaHHOTO aBTOPOM HOPMAaTHUBHOTO MaTepuaja M OMyOJMKOBAaHHBIX cTaTeil. B Hem
cleflyeT JaTh aHalIM3 MCTOYHHKOB M JIMTEpaTyphl. B 3aBHCMMOCTH OT oObeMa M LIEJIEBOTrO
Ha3Ha4YeHMsI pabOoThl, 0030p MCTOYHUKOB U JUTEPATYPhl MOXKET OBbITh MPEACTABIEH OTJEIbHBIM
naparpagoM WM pa3esioM B OCHOBHOM 4acTH paOOTHI.

OcHOBHasi 4acTh KOHTPOJIbHOM DPaOOThI JTOJDKHA OBITh M3JI0KEHA B COOTBETCTBUU C
IUIAHOM, OCBELIATh COCTOSIHUE M COJEP)KAaTh aHAJIN3 PacCMAaTPUBAEMBIX BOIPOCOB C Y4YETOM
COBPEMEHHOTO YPOBHS Pa3BHTHSl TEOPETUYECKHX 3HAHWKW M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKAECHUH B 3TON 00J1aCTH.

[Tpu pacKpbITHH TOM WM MHOM TEMBI CTYIEHT JOJDKEH CTPEMUTHCS TIOAPOOHO U TITyOOKO
U3JI0KUTh KPYI BOIPOCOB, BXoaAmux B Hee. [lo mepe paccMoTpeHHs Marepualna OTIEIbHbIE
MIOJIO’KEHUSI KOHTPOJIbHOM paboThl ClIeyeT WUIIOCTPUPOBATh MPUMEPAMH U3 JUTEPATyphl U, 10
BO3MOXHOCTH, M3 IMPAaKTUKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JAUTEpaTypy U UCTOYHUKHU. B 3aKitoueHUU KOHTPOJIBHON pabOThl HEOOXOIUMO MOABECTH UTOTU
TEOPETUYECKOM U IMpaKTUYeCKOW pa3paboTku BOHpocoB. CIHCOK UCTOYHUKOB U JIMTEPATYPHI
IpEJCTaBIsIET COOOM NepeyeHb HCIOJIb30BAaHHBIX PA0OT MO TEME, B KOTOPOM YKa3bIBaIOTCS
(bamMuIUM 1 MHULMAIIBl aBTOpa (aBTOPOB), Ha3BaHUE pabOThI, MECTO, BpPEMsI €€ OIyOJUKOBaHUS U
CTpaHHULIBI.

Ipuiaoxkenue 1
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Annomauua oucyuniunvl (Mooyns)

Hucnunmuna (monynb) «lludpoBas Ttpanchopmaius TOKyMEHTHPOBAHHBIX —cdep
JESTeIbHOCTH OpraHu3aIuiny peanusyeTcs Ha (haKkyIbTeTe apXUBOBEACHUS U JOKYMEHTOBEICHUS
kadenpoil JOKYMEHTOBEICHUS, Ay JMOBU3YaTbHBIX U HAYYHO-TEXHUICCKUX aPXHUBOB.

Henp nucuumninHbl — 03HAKOMUTH 00y4arorierocs ¢ uudpoBoit Tpanchopmanyen
JOKYMEHTHPOBAaHHBIX c(ep AesITeIbHOCTH OpraHu3aIii.
3agaun JUCIIAILINHEI
- O3HAKOMMTh OOydYaloIIerocs C MOHATHEM «uHdpoBas TpaHchopMalUs» B KOHTEKCTE
peanmu3anuu 3ana4 HammonaneHO# nporpammbl «lludpoBas SKOHOMHUKa» W BXOJSIINX B €€
cocTaB (esiepaiabHbIX IPOEKTOB;
- copmupoBaTh y OOydarOmMXCsi 3HAHUS O TEXHOJOTUYECKOM U OpraHU3alMOHHOM
COIIPOBOKIECHUU LU(POBOM TpaHCPOpPMALUU JOKYMEHTHPOBAaHHBIX Cdep IesATeNTbHOCTH
OpTaHu3aINH;
- chopMHpOBaTh Y 00YHAIOUIMXCS YMEHUS B 00JIaCTH TEXHOJIIOTHYECKOTO ¥ OPTraHU3aI[HOHHOTO
COIIPOBOXKICHUS IH(PPOBOH TpaHCchHOpMAIMH JTOKYMEHTUPOBAHHBIX CQep IesTeTbHOCTH
OpraHH3aLuH.

JucnumuimHa (MOyJh) HanpaBjieHa Ha (GOpMUpPOBAHHE CIIETYIONMX KOMITETEHIIUNA:

[1K-2. Ciocoben opraHn30BaTh U OCYIIECTBIATH JOKYMEHTAIIMOHHOE 00ECTICUCHHE YITPaBICHUS
B OpPTraHU3AIMIX Pa3IMUHBIX OPraHU3alMOHHO-TIPABOBBIX (GOPM U (HOPM COOCTBEHHOCTH,
rOCy/apCTBEHHBIX OpPraHax U OpraHax MECTHOI'O CaMOYIPaBIICHUS

B pesynbrare 0OCBOCHUS AUCHUILTUHBI (MOLYJIsl) 00yYaIOLINiCs JOIKEH:

3HaTh:

TEOPETUYECKHE OCHOBBI JIOKYyMEHTAIIMOHHOTO 00ECIICYEeHUS YIIPABICHHS

OCOOCHHOCTH TOCTAaHOBKHM JIOKYMEHTALIMOHHOTO OOecledYeHHsl YIpaBJIeHUS B OpraHU3alMsIX

pa3IMYHbIX OPraHU3allMOHHO-NPaBOBBIX (GOPM U (GOpPM COOCTBEHHOCTH, I'OCYJIApPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOI'O CaMOYIIPaBJICHUS

cocTaB PyHKIHUH cIy,0 JOKYMEHTAIIHOHHOTO 00ECTICYCHHS yIIPaBICHUS

OPUMEHATh TEOPETHYECKHE 3HAHUS IpU OpraHU3alud JOKYMEHTAllMOHHOIO oOecreueHus
yIpaBJIEHUS] OPraHU30BaTh JOKYMEHTALIMOHHOE OOecHeueHHe B OpraHu3alMix pa3IHyHbIX
OpraHU3aIMOHHO-TIPABOBBIX POPM U POPM COOCTBEHHOCTH, FOCYTAPCTBEHHBIX OpPraHax U OpraHax
MECTHOI'O CaMOYIPABJIEHUS YIIPaBJIECHUS OCYLIECTBIATH pPAabOTy MO JAOKYMEHTallMOHHOMY
00eCcnevyeHnI0 yIpaBIeHYeCKIX MPOLIECCOB

Bnanets:

METOA0JIOTHEHN TOKYMEHTAllMOHHOTO 00ecrieueH s yIpaBIeH s

HaBBIKAMHU COBEPIICHCTBOBAHMS CUCTEMBI JJOKYMEHTAITMOHHOTO 00ECTICYeHHS yIIPaBICHUS
HaBbIKAMU JOKYMEHTHPOBAHUS YIIPABICHYECKUX MPOLECCOB M PabOThI C JOKYMEHTalueill B
OpraHu3alysaX pa3IMYHBIX OPraHU3alOHHO-IPAaBOBBIX GopM U  (HOpM COOCTBEHHOCTH,

TOCYHAapCTBCHHBIX OpraHax U opraHax MCCTHOI'O CaMOYIIPABJICHUSA
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[To nqucuumrHe (MOYJO) MPEayCMOTPEHa IPOMEXKYTOUHAs aTTecTanus B opMme 3aueTa ¢
OLICHKOM.
OO0mass TPyIOEMKOCTb OCBOEHHUS JUCUUIUIMHBI (MOJIYJis) COCTaBisSe€T 3 3adeTHBIE

€IUHUIIEL.
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